STEPS FOR USING AUTHORITY MODULE ON HRCNET Portal

Step 1: Enter www.hrcnet.nic.in in the web browser.
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Step 2.: Click on “Authority Login”
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Step 3: Enter Username, password and captcha to login. After login, please click Edit Profile for updation
of Nodal Officer details.
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Step 4: Click on number shown in column next to “Cases Pending”. List of pending cases will be
displayed. Search option can also be used to search particular case no.
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Select B/17HM1/2019 250412019 0
Select 12117/52018 020012019 0
Select 91T/5/2018-ED 1310312019 0
Select B/17/572018-AD 05/02/2019 0
Select 517152018 110972018 0




Step: 5 Click on “Select” displayed in first column of the list to see action(s) pending on the selected

case.
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Select 61711172019 2500412019 0

Select 12117/52018 020112019 0
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Select 617/5/2018-AD 0510212019 0
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Selected case / file number - 9/17/5/2018-ED and report(s) awaited from 1 authority(ies)
Case/File No Action No Action Code Action Date Action Due Date Authority
twmm 8ED 4 AIC 13032019 031052019 THE DIRECTOR GENERAL OF POLIGE GOVT. OF NAGALAND , KOHIMA
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Step 6: Click on “View” to the details of case and to upload reports (in PDF format) on the pending

action.
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Submission of Reports by Authority

Upload File (You can upload enly PDF format up to 5 fles of 10 mb each)

.
After uploading ail reguired documents. Please press submit button to complete uplosaing.
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Complete Report
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Step 7: Click on “Browse” for selecting reports (in PDF format and Filename should be less than 15
characters) and then click on “[BJelleEXel” button for uploading files. You can upload only PDF format up to
5 files of 10 MB each.

Step 8: Choose Report Type i.e. whether report is Complete Report or Interim Reply or Copy of letter to
NHRC.



Step 9: Click on ”” to complete uploading process.

(Click “View” on main screen for viewing Reports Uploaded by Authority)
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Step 10: District Authorities may also be added by clicking “Add Authority g ” available on main page,

on Right Top .
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